/ Education Justice Project
Amplifier Coordinator Position Description
The mission of the Education Justice Project (EJP) is to build a model college-in-prison program that demonstrates the positive impacts of higher education upon incarcerated people, their families, the neighborhoods from which they come, the host institution, and society as a whole.

The Education Justice Project, a unit of the College of Education, offers academic programs to incarcerated people at Danville Correctional Center, a state prison about 45 minutes from the Urbana campus. EJP has had a Student Newsletter since 2012, with two years of production and then a hiatus until the paper resumed as The Amplifier in May 2016. In previous years a calendar was produced monthly; with a bi-monthly editorial newsletter. Circulation includes EJP students at the prison, EJP members off-site, and DCC general population who request a subscription. During the COVID-19 pandemic The Amplifier was largely inactive due to the suspension of all in-person programming. It is now ready to resume programming in-person at the prison once a new coordinator is in place.
The Amplifier Coordinator oversees all aspects of writing, producing, and distributing the newsletter. Most of this job takes place at Danville Correctional Center and the coordinator must receive active clearance. The Amplifier Coordinator reports directly to EJP’s Academic Director.
Responsibilities
In particular, The Amplifier Coordinator:

· oversees discussion and supports decision-making around the direction, mission, goals, and scope of the student newsletter;
· oversees training of EJP students as writers, editors, designers, and other tasks associated with the newsletter; 
· in consultation with EJP student participants, develops management structure for The Amplifier, including its writing, design, production, and circulation, and delegation of these tasks to individuals, working groups, committees, and others;
· provides materials to editorial staff at DCC for monthly calendar and other requested information (e.g., PBS listings), and outside research for articles;
· attends monthly coordinator meetings, retreats, and trainings.
In addition, all EJP coordinators are asked to regularly evaluate their performance with respect to the following. Resources are available to help with all the following areas:

1.  Communication 

- sharing information, concerns, announcements, and more with EJP students, members of their program, EJP Director of Academic Programs, members of the public, and relevant others. Communication can be challenging in the prison environment, and EJP encourages coordinators to experiment with ways of sharing and hearing from others.
2. Monitoring 

- ongoing assessment of the program and making fixes as problems arise. This includes collecting information to learn how things are going within the program and making use of that information to make changes to the program as required. 
3. Nurturing 

- guiding, mentoring, and supporting EJP members in the program. This includes identifying people in particular need of nurturing or mentoring and developing a nurturing culture within the program.

4. Decision-making

- exercising leadership and taking initiative. It could include making bold decisions regarding programming or operations, and to developing themselves as leaders (e.g. through workshops or readings). 

Position Requirements and Qualifications
We welcome applications from all qualified applicants. We especially encourage applications from individuals who are members of historically underrepresented racial groups, first-generation college graduates, and those who have been personally impacted by incarceration and reentry. Please note that the EJP classrooms are on the second floor of the prison and that there is no elevator.
According to Illinois Department of Corrections (IDOC) policy, if you are formerly incarcerated within Illinois or are actively visiting a friend or family who is incarcerated in IDOC, it is unlikely you will be able to receive IDOC clearance. Unfortunately, this is beyond our control.
EJP coordinators are paid a stipend of $2,000/semester. In addition, leadership training opportunities are available and encouraged through EJP.

Required

· Newsletter experience or the equivalent
· Proven ability to work as part of a team
· Passion for being part of a prison newsletter

Preferred

· Experience teaching writing and editorial skills

· Familiarity with issues related to incarceration, criminal justice, and related matters. 
· Bachelor’s degree
This position requires between 5 – 10 hours/week.
Application Process

To apply, please fill out the Amplifier Coordinator application here. In the application you will be asked to upload a cover letter and CV (or resume).  
Questions?
Please contact the Academic Director, Ellen Ritter at esritte2@illinois.edu.
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